




Click Here 





Indicate Yes- if anonymous
No – if Reporting



Enter barcode from side of kit: 
Caps:  IN19######
Do NOT enter dash

Reporting:  
• Enter pt First Name
• Enter Pt Last Name
• Enter Law Enforcement agency 

reporting to
• Click submit

Reporting to Law Enforcement



Enter barcode from side of kit: 
Caps:  IN19######
Do NOT enter dash

Anonymous Reporting:  
• Enter in “Anonymous” for pt First 

Name
• Enter Pt MRN # for Last Name
• Enter Law Enforcement agency 

reporting to
• Click submit

Anonymous Reporting



SA Kit Tracking System: 

• After Kit information and demographic information entered 
• A PIN # will be generated

• Pin # to be provided to patient for tracking purposes 
• Recommend registering kit once consent for services obtained

• Write Pin # on top right of Sex Crimes Application where indicated.
• Give to Patient at time of Discharge with discharge paper work

• WRITE PIN # on SA Kit  above barcode – Request per crime lab

• Do NOT document pt pin # in patient chart/record



Transferring Chain of Custody

Clidk Here



Select update 
kit info for 

transfer 
chain of 
custody

Update Kit Infor/Look Up:
• Enter in Pt Kit Number
• Enter in SA Kit Pin #



• Click option to transfer to Law Enforcement Agency
• Click Update Kit Information 



Log into system, select 
update when transferring 
Chain of Custody to Law 
Enforcement



Administrative screen- add/remove users.  
You MUST have email address of staff entered to generate profile 

for them to access.  They will receive an email and will be able to 
register kits for tracking purposes

Recommended 2 
Administrators for 

each facility



This is where the administrators will add their 
SANEs/Trained ED staff/Charge Nurses who will 
be entering and transferring chain of custody



This is where 
you view the 

status

Patient Screens



Viewing Status screen: 

Enter in pin # 



What status screen looks like



Status screen 



ANONYMOUS KIT INDICATED:  
This is an option when 
entering demographic/Kit 
information – BE SURE To 
document if Anonymous and 
also indicate on SA Kit box 



Reminders: 

• Make sure you request new/updated versions of Sex Crimes Victims 
Applications:      Indiana Criminal Justice Institute:    317-232-0157

• Identify 2 Administrators to add/remove staff for tracking purposes
• Be thinking of charge staff that are also involved in transferring chain of 

custody over to law enforcement- they will need access
• Develop a process for your sites regarding this to prevent delays

Projected go live:   April 1, 2020
Continue with your current evidence collection/chain of custody processes until 
notified 


